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THONG TV

Quy dinh vé viéc dao tao, boi dudng kién thirc chuyén mon,
nghiép vu quéan ly van hanh nha chung cv

Thong tu s6 10/2015/TT-BXD ngay 30 thang 12 nam 2015 clia Bd Xay
dwng quy dinh vé viéc dao tao, boi dudng kién thic chuyén moén, nghiép vu
quan ly van hanh nha chung cv c6 hiéu luc thi hanh ké tir ngay 15 thang 02 ndm
2016 duoc sra doi, bd sung boi:

(1) Thoéng tv s6 23/2016/TT-BXD ngay 01 thang 7 nam 2016 cla
BoO truéng BO Xay dung bé bod toan bd hodc mot phan van ban quy pham phéap
luat cé quy dinh vé diéu kién dau tv kinh doanh do B6 Xay dwng ban hanh.

(2) Thong tv s6 28/2016/TT-BXD ngay 15 thang 12 nam 2016 cla
B0 trwdng BO Xay dwng stra doi, bd sung mot s quy dinh clia Thong tw so
10/2015/TT-BXD ngay 30 thang 12 nam 2015 cua B6 trwédng B Xay dung quy
dinh viéc dao tao, boi duwdng kién thirc chuyén mén, nghiép vu quan ly van hanh
nha chung cw, Thong tw s6 11/2015/TT-BXD ngay 30 thang 12 nam 2015 cla
B0 trudng BO Xay dwng quy dinh viéc cap chirng chi hanh nghé méi gidi bat
dong san; huong dan viéc dao tao, boi dudng kién thirc hanh nghé méi gidi bat
dong san, diéu hanh san giao dich bat dong san, viéc thanh 1ap vato chirc hoat
dong cuia san giao dich bat dong san va mot sé quy dinh clia Quy ché quan ly, st
dung nha chung cv ban hanh kém theo Théng tu s6 02/2016/TT-BXD ngay 15
thang 02 nam 2016 cua B6 trudng B6 Xay dung.

Can cr Luat Nha & s6 65/2014/QH13;

Can c¢ Nghi dinh s6 62/2013/ND-CP ngay 25 thang 06 nam 2013 cla
Chinh pht quy dinh chic ndng, nhiém vu, quyén han va co cdu té chiic clia Bo
Xay dung;

Can ct Nghi dinh s6 79/2014/NDB-CP ngay 31 thang 7 nam 2014 cla
Chinh phu quy dinh chi tiét mot s6 Biéu cla Luat phong chay va chira chay;

Can ctr Nghi dinh s6 46/2015/NB-CP ngay 12 thang 5 nam 2015 cla
Chinh phu vé quan ly chét lvgng va bao tri cong trinh xay dyng;

Xét dé nghi ctia Cuc trvdng Cuc Quan ly nha va thi truong bat dong san;

Bo trudng BO Xay dung ban hanh Thong twv quy dinh vé viéc dao tao,
b‘()i glu’fyng ki€n thirc chuyén mén, nghiép vu vé quan ly van hanh nha chung
cu <.

! Théng tw s6 23/2016/TT-BXD ngdy 01 thang 7 ndm 2016 clia Bo truéng Bo Xay dung bai bd toan bo hoic mot
phan van ban quy pham phap luat cé quy dinh vé diéu kién dau tu kinh doanh do B9 Xay ding ban hanh c6 hiéu
Ivc thi hanh ké tlr ngay 01 thang 7 ndm 2016, c¢6 cdn ¢t ban hanh nhu sau:



Chuong |
QUY BINH CHUNG

DPiéu 1. Pham vi diéu chinh

Thong tu nay quy dinh vé viéc dao tao, boi dudng kién thirc chuyén mon,
nghiép vu quan ly van hanh nha chung cu cho cac ca nhan tham gia quan ly van
hanh nha chung cu, c&c thanh vién Ban quan tri nha chung cur va cac ca nhén, t6
chtrc c6 lién quan.

biéu 2. Boi twong ap dung

1. Céc can b, nhan vién dang lam viéc trong cac bo phan chuyén maon,
nghiép vu ctia don vi quan ly van hanh nha chung cw theo quy dinh tai Biéu 105
clla Luat Nha ¢ s6 65/2014/QH13 ngay 25 thang 11 nam 2014.

2. Cac thanh vién Ban quan tri nha chung cu.

3. Cac co s¢ dao tao, boi duwdng kién thirc chuy&n mdn, nghiép vu quan ly
van hanh nha chung cu.

4. Céc canhan khéc ¢6 nhu cau.

Diéu 3. Giai thich tlr ngir

Trong Thong tw nay cac tlr ngl sau day duwoc hiéu nhu sau:

“Can c* Luat Ban hanh van ban quy pham phap luat ngay 22/6/2015;

Can clr Luat Bau tu ngay 26/11/2014;

Can cv Nghi dinh s6 34/2016/ND-CP ngay 14/5/2016 cta Chinh pht quy dinh chi tiét mot s6 digu va bién phép thi
hanh Luat Ban hanh van ban quy pham phép luat;

Can ct Nghi dinh s6 118/2015/ND-CP ngay 12/22/2015 cla Chinh phd;

Can cl* Nghi dinh s6 62/2013/ND-CP ngay 25 thang 6 nam 2013 cla Chinh phl quy dinh chirc nang, nhiém vy,
quyén han va co cau t6 chic clia Bd Xay dwng;

Theo d& nghi cla Vu trwdng Vu phéap ché;

BO trudng Bo Xay dyng ban hanh Thong tu bai bé toan bd hodc mgt phan van ban quy pham phép luat cé quy dinh

vé diéu kién dau tv kinh doanh do B6 Xay dung ban hanh hodc lién tich ban hanh.”
2 Thong tw s6 28/2016/TT-BXD ngay 15 thang 12 nam 2016 cta B& Xay dung sira ddi, bd sung mét s6 quy dinh clia Thong
tw s6 10/2015/TT-BXD ngay 30 thang 12 ndm 2015 clia B6 Xay dwng quy dinh viéc dao tao, bdi dudng kién thirc chuyén
mon, nghiép vu quan ly van hanh nha chung cw, Thong tu s6 11/2015/TT-BXD ngay 30 thang 12 ndm 2015 cla BO Xay
moi gidi bat dong san, diéu hanh san giao dich bat dong san, viéc thanh 1ap vato chirc hoat dong clia san giao dich bat déng
san va mot s6 quy dinh clia Quy ché quan Iy, si dung nha chung cu ban hanh kém theo Thong tv s6 02/2016/TT-BXD, co
hiéu Iyc thi hanh ké tir ngay 01 thang 02 ndm 2017 (sau day goi tat la Thong tu s6 28/2016/TT-BXD ngay 15 thang 12 nam
2016 clia Bo Xay dung), cé can ct ban hanh nhu sau:

“Can cr Luat Nha & ngay 25 thang 11 nam 2014;

Can clr Luat Kinh doanh bat dong san ngay 25 thang 11 nam 2014;

Can cl* Nghi dinh s6 62/2013/NB-CP ngay 25 thang 6 ndm 2013 cla Chinh phi quy dinh chirc ndng, nhiém vy,
quyén han va co cau t6 chic clia Bd Xay dvng;

Can ct Nghi dinh s6 79/2016/ND-CP ngay 01 thang 7 nam 2016 cla Chinh pht quy dinh diéu kién kinh doanh
bat dong san, diéu hanh san giao dich bat dong san;

Xét dé nghi clia Cuc trwéng Cuc quan ly nha va thi trudng bat dong san,

BO trwdng B Xay dung ban hanh Théng tv sra doi, bd sung mot s6 quy dinh clia Théng tw s6 10/2015/TT-BXD
ngay 30 thang 12 nam 2015 vé viéc dao tao, boi dudng kién thic chuyén mdn, nghiép vu vé quan Iy van hanh nha chung cu,
Thong tv s6 11/2015/TT-BXD ngay 30 thang 12 nam 2015 quy dinh vé viéc cdp chiing chi hanh nghé moi gi¢i bét dong san;
hwéng dan viéc dao tao, boi dwdng kién thirc hanh nghé méi gi¢i bat dong san, diéu hanh san giao dich bat dong san; viéc
thanh 1ap va t6 chirc hoat déng cuia san giao dich bat dong san va Quy ché quan Iy, st dung nha chung cw ban hanh kém
theo Thong tv s6 02/2016/TT-BXD ngay 15 thang 02 nam 2016 cla B6 Xay dung.”



1. Quan ly van hanh nha chung cu la viéc diéu khién, duy tri hoat dong
cla hé thdng thiét bi k¥ thuat, cac dich vu bao vé, an ninh, vé sinh moi trwong,
quan Iy rai ro va huong dan viéc st dung nha chung cw cho cac chi s¢ hitu,
nguoi st dung nha chung cu.

2. Co s& dao tao, boi dudng kién thirc chuyén mon, nghiép vu quan ly
van hanh nha chung cuv lato chirc dwoc Bo Xay dwng cong nhan du diéu kién
dao tao, boi dudng kién thirc chuyén moén, nghiép vu quan ly van hanh nha
chung cw theo quy dinh clia Thong tv nay (sau day goi chung la co s¢ dao tao).

3. Bao tao, boi dudng kién thirc chuyén mén, nghiép vu quan ly van hanh
nha chung cu la hoat dong bo6i dudng kién thirc phap luat lién quan dén nha
chung cu va dao tao nghiép vu vé viéc quan ly, st dung, van hanh céc hé thdng
thiét bi ky thuat ctia nha chung cv (bao gobm hé thdng dién, nuéc, thdng gid,
phong chay chira chay, thang may, thang cudn, vé sinh méi trwong), viéc bao vé,
an ninh vaquan ly rii ro trong quatrinh sr dung nha chung cu.

4. Hoc vién la cac doi twgng tham gia khéa hoc kién thirc chuyén mon,
nghiép vu quan ly van hanh nha chung cu theo quy dinh ctia Thong tu nay.

5. Gidy chiing nhan da hoan thanh khdéa dao tao, béi duéng kién thirc,
chuyén mon nghiép vu quan ly van hanh nha chung cv la gidy chirng nhan do co
st dao tao duoc BO Xay dwng cdng nhan cap cho hoc vién sau khi da hoan thanh
khda hoc vé kién thirc chuyén mdn, nghiép vu quan ly van hanh nha chung cw
theo quy dinh clia Thong tv nay (sau day goi chung la Gidy chirng nhan da hoan
thanh khoa dao tao).

6. Thanh vién Ban quan tri nha chung cw la chd s& hitu, ngudi st dung
nha chung cw dwoc hdi nghi nha chung cuw bau dé tham gia Ban quan tri nha
chung cu theo quy dinh clia Quy ché quan ly, st dung nha chung cv do B& Xay
dung ban hanh.

7. Bon vi quan ly van hanh nha chung cu la cac doanh nghiép, hop tac xa
hodc t0 chirc c6 chirc nang, nang luc quan ly van hanh nha chung cuv theo quy
dinh clia phap luat vé nhaé.

8. Giang vién co hitu la gidng vién thudc bién ché clia co sé dao tao duoc
B6 Xay dung cong nhan du diéu kién duoc dao tao, boi dwdng kién thirc chuyén
mon, nghiép vu quan ly van hanh nha chung cu.

Chuwong 11
PIEU KIEN, HO SO CONG NHAN CO SO BAO TAO
Diéu 4. biéu kién c6ng nhan co s& dao tao® (duoc béi bo)

Diéu 5. H so dé nghi céng nhan co s& dao tao*

* Diéu nay da duoc ba bo theo quy dinh tai khoan 4 Diéu 2 clia Thong tw s6 23/2016/TT-BXD ngay 01/7/2016
clia B trudng Bo Xay dung



HO so dé nghi cong nhan co s& dao tao, boi dwdng kién thirc chuyén mon,
nghiép vu quan ly van hanh nha chung cv bao gém cac gidy to sau day:

1. Van ban dé nghi B6 Xay dwng cong nhan du diéu kién duoc dao tao,
boi dudng kién thirc chuyén mon, nghiép vu quan ly van hanh nha chung cu
theo mau hudng dan tham khao tai phu luc s6 01 ban hanh kém theo Thong tu
nay.

2. Ban sao va xuét trinh ban chinh dé d6i chiéu hodc ban sao cd chirng
thuc gidy dang ky kinh doanh hodc gidy dang ky thanh lap doanh nghiép hodc
quyét dinh thanh lap t6 chirc c6 ghi chirc nang dao tao theo quy dinh tai Khoan 1
Diéu 3 clia Nghi dinh s6 79/2016/NB-CP ngay 01 thang 7 nam 2016 cta Chinh
phl quy dinh diéu kién kinh doanh dich vu dao tao, boi dudng kién thirc chuyén
mon, nghiép vu quan ly van hanh nha chung cu, kién thirc hanh nghé méi gigi
bat déng san, diu hanh san giao dich bét dong san (sau day goi tat 1a Nghi dinh
5 79/2016/ND-CP).

3. Ban sao co chirng thuc gidy to chirng minh quyén sé hitu, quyén quan
ly, slr dung hodc hgp dong thué co sé vat chat phuc vu cho viéc dao tao ly thuyét
¢ thoi han toi thiéu la 01 nam; hop déng hodc van ban lién két thic hanh tai cac
nha chung cv da dua vao si* dung va dang do don vi cé chirc nang, nang luc
quan ly van hanh thic hién quan ly.

4. B0 giao trinh hodc tai liéu giang day phu hgp véi chwong trinh khung
theo quy dinh tai Chuong 111 ciia Thong tu nay.

5. Danh sach giang vién tham gia giang day theo mau hwdng dan tham
khao tai phu luc s6 02 ban hanh kém theo Thoéng tu nay kém theo ho so clia tirng
gidng vién nhu sau:

a) Ban sao co chirng thuc bang t6t nghiép trinh do dai hoc trd 1én;

b) Ban ké khai kinh nghiém theo mau huéng dan tham khao tai phu luc s6
03 ban hanh kém theo Thong tv nay;

c) Ban sao c6 ching thuwc hop dong lao dong hodc quyét dinh bo nhiém
gidng vién; truong hop lagidng vién trong bién ché cta co s& dao tao thi phai c6
thém ban sao c6 chirng thuc gidy to chirng minh vé viéc co s¢ dao tao dang dong
bao hiém x&hoi cho giang vién.

Diéu 6. Y&u cau doi voi giang vién tham gia giang day kién thirc
chuyén mén, nghiép vu quan ly van hanh nha chung cu tai co sé dao tao

1. Giang vién tham gia giang day kién thic chuyén mén, nghiép vu quan
ly van hanh nha chung cuv phai la nguoi da tot nghiép dai hoc tré 1én, phu hop
v@i chuyén dé gidng day quy dinh tai Khoan 2 Biéu nay va c6 thoi gian cong tac
lién quan dén chuyén dé giang day toi thi€u tir 03 nam trd 1én; trvong hop tot

* Pigu nay duoc stra d6i theo quy dinh tai khoan 1 Biéu 1 clia Thong tw s6 28/2016/TT-BXD ngay 15 thang 12
nam 2016 clia BO Xay dung.



nghiép dai hoc tré I1én nhwng khong phu hop véi chuyén dé giang day thi phai co
thoi gian cong tac lién quan dén chuyén dé giang day toi thi€u tir 05 nam trd Ién.

2. Yéu cau Ve trinh do cla giang vién quy dinh tai Khoan 1 Biéu nay nhu

a) Doi voi giadng vién tham gia gidng day phan kién thirc co s& quy dinh
tai Diéu 8 clia Thong tv nay thi phai tot nghiép dai hoc tré 1én mot trong cac
chuyén nganh phap luat, quan tri doanh nghiép, xay dung hodc bat dong san;

b) D6i v6i giang vién giang day cac chuyén dé quy dinh tai Biéu 9 cla
Thong tu nay thi phai dap ing yéu cau sau day:

- Trwong hop giang day chuyén dé 1 thi phai t6t nghiép dai hoc tré 1én
mot trong cac nganh quan tri doanh nghiép, quan tri kinh doanh, luat, kién truc,
xay dwng, bat dong san;

- Trwong hop giang day chuyén dé 2 thi phai tot nghiép dai hoc tré 1én
nganh dién, co khi, cap thoat nuéc;

- Trwong hop gidng day chuyén dé 3 thi phai t6t nghiép dai hoc tré 1én
mot trong cac nganh phong chay, chita chay, an ninh, canh sat;

- Trwdng hop gidng day chuyén dé 4 thi phai t6t nghiép dai hoc tré 1én
nganh co khi, cdng nghé k¥ thuat dién - dién tt, tv dong hoa;

- Trwong hop gidng day chuyén dé 5 thi phai t6t nghiép dai hoc tré 1én
nganh cong nghé k§ thuat moi truong hoac nganh cap thoat nwéc, quy hoach do
thi, quan ly dé thi vacong trinh;

- Truong hop gidng day chuyén dé 6 thi phai tot nghiép dai hoc tré Ién
mot trong cac nganh quén tri kinh doanh, quan tri doanh nghiép, quan ly dé thi
va cong trinh, bao hiém, luat, an ninh, canh sat.

3. M0i bai giang, chuyén dé quy dinh tai Diéu 8 vabiéu 9 clia Thong tu
nay phai co tir 02 giang vién tré 1én dap ing yéu cau theo quy dinh tai Khoan 1,
Khoan 2 Biéu nay tham gia dang ky gidng day.

Diéu 7. Trinh ty, thd tuc cong nhan co s& dao tao

1. Trinh tu, thd tuc cong nhan co s& du diéu kién dwoc dao tao, boi dudng
kién thirc chuyén mdn, nghiép vu quan ly van hanh nha chung cv duvoc quy dinh
nhw sau:

a) TO chirc c6 nhu cau dao tao gri 01 bd ho so theo quy dinh tai Diéu 5
cla Thong tv nay dén BO Xay dung (thwong truc la Cuc quan ly nha va thi
treong bat dong san);



b)° Trong thi han 20 ngay, ké tir ngay nhan dugc day dd hd so theo quy
dinh tai Diéu 5 cta Thong tv nay, Cuc Quéan ly nha vathi truong bat dong san
co tréch nhiém kiém tra ho so, néu du diéu kién theo quy dinh tai cac Khoan 1,
2, 3 va 4 biéu 3 ctia Nghi dinh s6 79/2016/NB-CP thi béo cdo B6 Xay dung ban
hanh quyét dinh hodc 0y quyén cho Cuc Quéan ly nhavathi trwvong bat dong san
ban hanh quyét dinh cdng nhan co sé di diéu kién dwgc dao tao, boi dudng kién
thirc chuyén mén, nghiép vu quan ly van hanh nha chung cw. Tén va dia chi cua
co s¢ dao tao, dwgc B6 Xay dwng cbng nhan dugc théng bao cong khai trén
Cong thong tin dién t&r cla Bd Xay dwng va clia Cuc Quan ly nha vathi truong
bat dong san.

Sau khi c6 quyét dinh cong nhan ctia Bd Xay dung, co s¢ dao tao co trach
nhiém gtri 01 b6 ho so (ban sao) dé nghi cong nhan co sé dao tao da duoc Bo
Xay diwng chap thuan cho S& Xay dwng noi to chirc dao tao dé S& Xay dung
thwc hién theo ddi, ki€ém tra vaquan ly.

2. Quyét dinh cong nhan co s¢ dao tao dugc ban hanh theo mau quy dinh
tai phu luc s6 04 kem theo Thong tu nay va c6 gia tri trong thdi han 05 nam;
Cuc Quan ly nhavathi treong bat ddng san phai giti Quyét dinh nay cho co s&
dao tao, S& Xay dung noi t6 chirc dao tao vadang tai cong khai trén Cong thong
tin dién tlr clla B Xay dung, clia Cuc Quan ly nha va thi trudng bat dong san
trong thoi han 05 ngay, ké tir ngay ky Quyét dinh; trwdc khi hét thoi han duoc
phép dao tao 06 thang, néu co s& dao tao cd nhu cau tiép tuc dao tao thi phai ndp
ho so theo quy dinh tai Diéu 5 clia Thong tv nay dé duoc B6 Xay dwng cong
nhan.

3. Trwong hop sau khi duoc Bd Xay dung cdng nhan ma co sé¢ dao tao cé
dé xudt thay doi, bo sung dia diém hoac thay doi, bd sung gidng vién tham gia
dao tao thi thuc hién theo quy dinh sau day:

a) Truwong hop thay déi hodc bd sung dia diém dao tao thi co sé dao tao
phai gti van ban kém theo ban sao cé chitrng thuc gidy to chirng minh quyén sé
httu hodc hgp dong thué dia diém va ban sao Quyét dinh cong nhan co s& dao
tao clla BO Xay duwng dén Cuc Quan ly nhavathi truong bat dong san dé duoc
chédp thuan;

b) Truwdong hop thay doi hodc bd sung giang vién giang day thi co s¢ dao
tao phai gtri van ban kém theo ho so giang vién theo quy dinh tai Khodn 7 Biéu
5 clia Thong tw nay dén Cuc Quan ly nha va thi trwong bat dong san dé duoc
chap thuan;

c) Viéc chép thuan thay doi hodc bd sung cac trudng hop quy dinh tai
DPiém a vabiém b Khoan nay duoc thuc hién trong thoi han 10 ngay, ké tir ngay
nhan duoc ho so hop 1€; trvong hop can thiét phai kiém tra diéu kién quy dinh
tai Diém a Khoadn nay thi thoi han chap thuan la khéng qua 30 ngay, ké tir ngay

5 Diém nay duwoc stra d6i theo quy dinh tai khoan 2 Diéu 1 clia Thong tv s6 28/2016/TT-BXD ngay 15 thang 12
nam 2016 clia BO Xay dung.



nhan dwoc hd so hop 1. NOi dung chap thuan cho phép thay doi hodc bb sung
dwoc dang tai trén Cong thong tin dién tir clia Bo Xay dwng vaclia Cuc Quan ly
nhavathi truong bat dong san.

Chuwong 111
CHUONG TRINH KHUNG DAO TAO, BOI DUONG KIEN THUC

CHUYEN MON, NGHIEP VU QUAN LY VAN HANH NHA CHUNG CU

Diéu 8. V& kién thirc co s&

Phan kién thirc co s¢ c6 tong thoi lvong la 12 tiét, bao gdm 02 bai giang
sau day:

1. Bai giang vé phap luat nha &; phap luat dat dai, dan sy vaxay dung lién
quan dén nha chung cu (08 tiét).

2. Bai gidng veé cac ndi dung co ban cla phap luat vé quan ly, st dung nha
chung cu (04 tiét).

Dbiéu 9. Veé kién thirc chuyén mon, nghiép vu quan ly van hanh nha
chung cw

1. Phan hoc ly thuyét bat budc co tong thoi luvgng 1a 44 tiét, bao gom 06
chuyén deé sau day:
a) Chuyén dé 1: Nghiép vu quan ly viéc str dung nha chung cu (08 tiét);

b) Chuyén dé 2: Quan ly van hanh hé théng dién, cap thoat nwéc, thong
0i6 - cap nhiét trong nha chung cu (12 ti€t);

c) Chuyén dé 3: Quan ly van hanh hé thong, thiét bi phong chay, chira
chay (sau day goi tat la PCCC) tai nha chung cu (08 tiét);

d) Chuyén dé 4: Quéan ly van hanh hé thdng thang may, thang cudn trong
nha chung cu (08 tiét);

d) Chuyén dé 5: Quéan ly vé sinh mdi trvdng, cdnh quan nha chung cv va
Xt ly nwéc thai (04 tiét);

e) Chuyén dé 6: Quan ly rdi ro, quan ly an ninh va (ng pho véi thién tai
tai nha chung cu (04 tiét).

2. Ngoai 6 chuyén dé quy dinh tai Khoan 1 Diéu nay, co s¢ dao tao cé thé
b6 sung thém cac chuyén dé dao tao khac theo nhu cau clia hoc vién.

3. Phan khdo sat, thuc hanh c6 tong thoi lvgng 12 tiét, bao gdm cac noi
dung sau day:

a) Khao sat thuc té hoat dong quan ly van hanh nha chung cu tai dia diém
da dang ky trong ho so dé nghi cong nhan co s& dao tao quy dinh tai Khoan 3
Diéu 5 clia Thong tv nay;



b) Thuc hanh nghiép vu bao vé, an ninh, 18 tan, vé sinh mdi tredng, cong
tac an toan PCCC, ctru nan, ctru hg, thao tdc phan mém quan ly van hanh nha
chung cu;

c) Céc phan thuc hanh khac cé lién quan dén nha chung cu theo nhu cau
clia hoc vién;

d) Sau khi khao sat, thuc hanh, cac hoc vién phai viét bai thu hoach bao
gom cac ndi dung: quy ché phdi hop gilta cac to chirc, ca nhan lién quan trong
viéc quan ly van hanh nha chung cu; danh gia vé nghiép vu bao vé, an ninh,
PCCC vavé sinh moi trvdng cla nha chung cv dakhao sat.

Diéu 10. Bé cwong bai gidng kién thirc co s&

1. B6i véi bai giang quy dinh tai Khoan 1 Biéu 8 ctia Thong tu nay phai
bao gbm cac ndi dung nhu sau:

a) Cac quy dinh chung clia phap luat vé nha & co lién quan dén nha chung
cu;

b) Cac quy dinh c6 lién quan dén hoat ddng dau tv xay dung, cai tao, bao
tri nha chung cu;

c) Cac quy dinh c6 lién quan dén quyeén st dung dat va quyén sé hitu nha
chung cu;

d) Céc quy dinh c6 lién quan dén giao dich vé nha &, hgp dong dich vu
quan ly van hanh nha chung cu, hgp déng bao tri nha chung cu.

2. BA6i voi bai gidng quy dinh tai Khoan 2 Biéu 8 cla Théng tw nay phai
bao gbm cac ndi dung nhu sau:

a) Cac quy dinh cta phap luat nha & vé quan ly, st dung nha chung cu;

b) Céc ndi dung clia Quy ché quan ly, st dung nha chung cu.

3. Ngoai cac ndi dung quy dinh tai Khodn 1, Khoan 2 Biéu nay, co s¢ dao
tao cd thé bo sung thém céc ndi dung khéc cé lién quan theo nhu cau clia hoc
vién.

Diéu 11. Bé cwong cac chuyén dé kién thirc chuyén moén, nghiép vu
quén ly van hanh nha chung cv

1. Bé cwong chuyén dé 1 bao gdm cac ndi dung sau day:
a) Cac mo hinh quén ly van hanh nha chung cu va phuwong thie, ndi dung

phdi hop gitra cac to chirc, ca nhan c6 lién quan trong viéc quan ly van hanh nha
chung cu;

b) Quan ly st dung phan dién tich thudc s& hiru chung, cac thiét bi thudc
phan s& hitu chung, str dung chung;

c) Quan ly viéc ra vao, ti€éng 6n, an ninh va vé sinh, moi trwong tai khu
vire nha chung cu;



d) Hudéng dan viéc st dung céac dich vu cdng cong ciia nha chung cu va
viéc ti€p nhan, xt ly cac phan hoi clia nguoi st dung dé cai thién chét luong
dich vu cong cong;

d) Quy trinh tiép nhan ban giao va quan ly vat tw, thiét bi clia nha chung cu;

€) Nghiép vu phuc vu, bao gém céach thirc xac dinh, lwu trir va cdp nhét
théng tin vé chd s& hitu, ngudi st dung nha chung cw; nguyén tac giao tiép, Xt
ly tinh hudng cla don vi quan ly van hanh va phurong phap xt ly thong tin tac
dong tiéu cuc dén tam ly ngudi st dung nha chung cu;

g) Céc van dé khac c6 lién quan theo nhu cau ctia hoc vién.
2. Bé cvong chuyén dé 2 bao gobm cac ndi dung sau day:

a) Quan ly van hanh, béo tri hé théng dién, hé thdng bao cé s c6 va hé
théng chdng sét, tiép dat (néu vi tri, nguyén ly hoat déng, nguyén tic bao tri, bao
dudng hé thdng vaxt ly sw cd k¥ thuat trong van hanh);

b) Quan ly van hanh, bao tri hé thong cap vathoat nwéc trong, ngoai nha
chung cu (néu vi tri, nguyén ly hoat dong, nguyén tac bao tri, bdo duwéng hé
thong vaxt ly su c6 k¥ thuat trong van hanh);

c) Quan ly van hanh, bao tri hé théng thong gid, cap nhiét va diéu hoa
trong nha chung cu (néu vi tri, nguyén ly hoat déng, nguyén tic béo tri, bao
dudng hé théng vaxt ly sw cd ky thuat trong van hanh);

d) Trach nhiém va co ché phdi hop gilta don vi quan ly van hanh nha
chung cu véi chd dau tw, Ban quan tri nha chung cu, chinh quyén dia phwong va
nhathau cung cap thiét bi;

d) Céc van dé khac c6 lién quan theo nhu cau ctia hoc vién.

3. Bé cwong chuyén dé 3 bao gom cac ndi dung sau day:

a) Quan Iy van hanh may mac, thiét bi PCCC va ctru nan, ctru hd tai chod
(néu vi tri, nguyén |y hoat dong, nguyén tac bao tri, bdo dudng hé thng vaxa ly
si ¢ k¥ thuat trong van hanh);

b) Trach nhiém va co ché phdi hgp gita don vi quan ly van hanh nha
chung cuv v6i chd dau tw, Ban quan tri nha chung cuw, chinh quyén dia phuong,
co quan PCCC va clru nan, ctru ho;

c) Céac van dé khéac cé lién quan theo nhu cau ctia hoc vién.
4. Bé cuong chuyén dé 4 bao gdbm cac ndi dung sau day:
a) Quan ly van hanh hé théng thang may, thang cuén trong nha chung cu

(néu nguyén |y hoat dong, nguyén tic bao tri, bao dudng hé théng vaxu Iy su c6
ky thuat trong van hanh);

b) Trach nhiém va co ché phdi hop gilra don vi quan ly van hanh nha
chung cu véi chd dau tw, Ban quan tri nha chung cu, chinh quyén dia phwong va
nhathau cung cap thang may, thang cuon;



c) Céac van dé khéac cé lién quan theo nhu cau clia hoc vién.

5. Bé crong chuyén dé 5 bao gom cac ndi dung sau day:

a) Nghiép vu quan ly vé sinh, mdi trwdng cla nha chung cu;

b) Quan ly van hanh hé thong xt Iy rac thai, nwéc thai trong nha chung cw
(néu cau tao chinh, nguyén ly hoat dong, nguyén tac bao tri, bdo dudng hé thdng
vaviéc xtr ly sy ¢d k¥ thuat trong van hanh);

c) Quy trinh hoat déng diét cén trung va cham soc cay xanh;

d) Trach nhiém va co ché phdi hgp gitta don vi quan ly van hanh nha
chung cw v@éi chi dau tw, Ban quén tri nha chung cu, chinh quyén dia phwong va
co quan guan ly mai truong do thi;

d) Céc van dé khac c6 lién quan theo nhu cau ctia hoc vién.

6. DBé cwong chuyén dé 6 bao gom cac ndi dung sau day:

a) Quan ly rai ro trong nha chung cw (néu céc loai rai ro trong quan ly van
hanh nha chung cw, danh gia xép hang rti ro vato chirc kiém soat rti ro), chinh
séch bao hiém dé han ché rli ro nha chung cu va céc loai hop déng bao hiém;

b) T6 chirc kiém soat an ninh trong va ngoai nha chung cuv (néu quy trinh
kiém soat nguoi, phirong tién giao théng vaqui trinh tuan tra trong va ngoai nha
chung cu);

c) Kién thirc, nghiép vu vé an toan lao dong, lap ké hoach vady tru kinh
phi PCCC, ctru nan, cru hé varng phé thién tai tai nha chung cu;

d) Céc van dé khac c6 lién quan theo nhu cau ctia hoc vién.

Chuwong IV
TO CHUC BAO TAO, KIEM TRA VA
CAP GIAY CHUNG NHAN DA HOAN THANH KHOA BAO TAO

Dbiéu 12. Ba6i twgng dao tao, bdi dwdng kién thirc chuyén mén, nghiép
vu quan ly van hanh nha chung cw

1. BG6i v6i doi twong quy dinh tai Khodn 1 Biéu 2 clia Thong tw nay thi
phai hoc toan bd chwong trinh quy dinh tai Biéu 10 va Biéu 11 cla Thong tw
nay.

2. B6i voi dbi twong quy dinh tai Khodn 2 Biéu 2 clia Thong tw nay, ngoai
yéu cau phai hoc kién thirc quy dinh tai Diéu 10, cac Diém a, b Khoan 1 Diéu 11
cla Théng tw nay (voi 14 tiét) thi con phai hoc thém cac kién thirc sau day:

a) Cac ndi dung co ban cta hgp dong dich vu quan Iy van hanh va hop
dong bao tri nha chung cu; viéc phan loai tranh chap vatham quyén giai quyét
tranh chap hop dong dich vu quan ly van hanh, hgp dong bao tri nha chung cu
(04 tiét);
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b) Céac hau qua phap ly c6 kha nang xay ra trong truong hgp cé tranh chap
hop dong dich vu quan ly van hanh va hgp déng bao tri nha chung cu (02 tiét);

c) Kién thitrc co ban vé ho so, ban vé nha chung cu, bao gém ndi dung ho
so va viéc xac dinh céc loai ban vé lién quan dén nha chung cu (02 ti€t);

d) Céac van dé khac c6 lién quan theo nhu cau ctia hoc vién.

Piéu 13. Nguyén tic t6 chirc dao tao, bdi dwdng kién thirc chuyén
mon, nghiép vu quan ly van hanh nha chung cv

1. Chi céac co s@ dao tao da dwgc Bd Xay dung cong nhan theo quy dinh
tai Diéu 7 cla Thong tu nay m¢i dwoc phép td chirc dao tao, bdi dudng kién
thtrc chuy@n mdn, nghiép vu quan ly van hanh nha chung cu.

2. Viéc dao tao, boi dudng kién thirc chuyén mdn, nghiép vu quan ly van
hanh nha chung cu phai tuan tha cac quy dinh sau day:

a)® Trong thoi han 05 ngay, trwdc ngdy khai giang khéa hoc, co s¢ d&o tao
phai c6 van ban gri S& Xay dung noi to chirc dao tao thong bao vé thoi gian, dia
diém t6 chirc khéa hoc, lich hoc, danh sach giang vién giang day khéa hoc doi
v0i tirng doi twgng ngudi hoc quy dinh tai Khodn 1, Khoan 2 Biéu 2 ctia Thong
tw nay va lich kiém tra cudi khéa hoc.

Co s& dao tao phai thanh 1ap bo phan quan ly dao tao dé t6 chirc cac khoa
dao tao, luu trir ho so hoc vién, ho so tai liéu lién quan t¢i cdng tac dao tao; phai
ban hanh quy ché quan ly dao tao, trong dé quy dinh cu thé diéu kién tuyén sinh,
thoi gian mobi khoa hoc, s6 lwong bai giang, thoi lvong tiét hoc cla tirng bai
giang (k& ca bai giang khong thudc chuyén dé bat budc theo quy dinh clia Thong
tw nay), viéc kiém tra cudi khoa hoc, tiéu chi danh gia, phan loai két qua hoc tap,
diéu kién dé duoc cap Gidy chirng nhan da hoan thanh khéa dao tao ap dung doi
vGi tirng déi twong ngudi hoc quy dinh tai Khoan 1, Khodn 2 Biéu 2 clia Thong
tw nay;

b) Viéc t6 chiic dao tao phai ding dia diém, theo ding ndi dung chuong
trinh va st dung gidng vién da dwvoc Bo Xay dwng chap thuan theo quy dinh cla
Thong tw nay, tirng budi hoc phai ¢d nhat ky gidng day c6 chir ky xéac nhan cla
gidng vién tham gia giang day;

c) Bai véi hoc vién thudce dién quy dinh tai Khodn 1 Biéu 2 cla Thong tw
nay thi sau khi két thic phan dao tao ly thuyét, phadi tham gia khao sat, thuc
hanh, viét bao cao két qua thwc hanh theo ndi dung quy dinh tai Khoan 3 Biéu 9
clla Thong tv nay va phai tham gia kiém tra cudi khoéa hoc theo quy dinh tai
Diéu 14 clia Thong tw nay. Sau khi co két qua kiém tra cudi khda hoc, tha trvdang
co s& dao tao phai lap HOi dong dé danh gia két qua hoc tap, lam co sé ghi vao
Giay chirng nhan da hoan thanh khéa dao tao;

® Piém nay duoc bd su ng theo quy dinh tai khoan 3 Pigu 1 clia Thong tw s6 28/2016/TT-BXD ngdy 15 thang
12 ndm 2016 clia Bd Xay dung.
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d) Bdi v6i cac hoc vién thudc dién quy dinh tai Khoan 2 DBiéu 2 cla
Thong tv nay thi sau khi hoan thanh khéa hoc theo quy dinh tai Khoadn 2 Diéu
12 ctia Thong tv nay & duoc cap Gidy chirng nhan da hoan thanh khéa dao tao.

Piéu 14. Kiém tra cu6i khoa hoc

1. Hoc vién thudc ddi twong quy dinh tai Khodn 1 Biéu 2 cia Thong tw
nay dwgc tham du kiém tra cudi khdéa hoc khi dap (rng dl cac diéu kién sau day:

a) Datham dv toi thi€u 80% s0 tiét hoc phan ly thuyét;

b) Béa tham dv day di phan khao sat, thuc hanh va cé bao cao thu hoach
theo quy dinh tai Khoan 3 Biéu 9 clia Thong tw nay.

2. Trwong hop hoc vién phai dirng hoac tam dirng khoa hoc thi phai hoc
b6 sung dd s6 chuyén dé con thiéu theo quy dinh clia Thong tw nay trwéc khi
tham dv kiém tra cubi khda hoc.

3. Viéc kiém tra cubi khoa dugc thuc hién theo hinh thitc trac nghiém
hodc trac nghiém két hop vé6i tw luan trong thoi gian 90 phat. Viéc chdm bai
kiém tra phai do cac giang vién datham gia giang day thuc hién.

4. Treong hop hoc vién kiém tra khong dat két qua theo quy ché dao tao
thi co s& dao tao phai t6 chirc kiém tra lai.

5. Can ctr vao lich dao tao da dwoc co s¢ dao tao théng bao theo quy dinh
tai Diém a Khoan 2 Diéu 13 clia Thong tw nay, S& Xay dwng noi to chirc khda
dao tao c6 thé clr can bd tham gia giam sat viéc dao tao va kiém tra cubi khoa
hoc cla co s& dao tao.

biéu 15. Gidy chirng nhan da hoan thanh khéa dao tao

1. Viéc cap Giady chirng nhan da hoan thanh khéa dao tao dwgc thuc hién
theo quy dinh nhuv sau:

a)’ B6i voi cac hoc vién thudc dién quy dinh tai Khoan 1 Diéu 2 cla
Thong tw nay, néu sau khi kiém tra va dwgc HOi dong danh gia két qua hoc tap
danh gia dat yéu cau thi duoc cap Gidy chirng nhan da hoan thanh khéa dao tao
trong thoi han t6i da la 15 ngay, ké tir ngay kiém tra.

Viéc cham diém bai kiém tra duoc xéac dinh theo thang diém 100; trvong
hop bai kiém tra dwgi 50 diém thi khong dat yéu cau; trwong hop hoc vién
khong dat yéu cau c6 nhu cau kiém tra lai thi co s& dao tao cd trach nhiém to
chtrc kiém tra lai cho hoc vién;

b) BG6i v6i cac hoc vién thudc dién quy dinh tai Khoan 2 Biéu 2 cla
Thong tv nay, sau khi tham gia day da so tiét hoc quy dinh tai Khoan 2 Biéu 12
clia Thong tw nay thi dwgc cdp Gidy chirng nhan boi duéng kién thirc quan ly sty
dung nha chung cu cho thanh vién ban quan tri nha chung cw theo mau quy dinh

7 Diém nay duwoc stra d6i theo quy dinh tai khoan 4 Diéu 1 clia Thong tu s6 28/2016/TT-BXD ngay 15 thang 12
nam 2016 clia BO Xay dung.
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tai phu luc s6 06 ban hanh kem theo Thong tv nay trong thoi han t6i da la 15
ngay, ké tlr ngay két thic khda hoc;

c) Céac hoc vién thudc dién quy dinh tai Khodn 1 va Khoan 2 Biéu 2 cla
Thong tw nay ma thuc hién cac quy dinh vé dao tao, kiém tra ap dung cho ca 2
doi twong va co nhu cau thi dwoc cap 02 gidy ching nhan theo quy dinh tai
Piém a vabiém b Khoan nay.

2. Viéc in &n, quan ly, cap phat Gidy chirng nhan d& hoan thanh khoa dao
tao cho cac do6i twong quy dinh tai Khoan 1 Diéu nay do co sé dao tao thuc hién
theo quy dinh clia phap luét.

3. Gidy chi*rng nhan da hoan thanh khoda dao tao cé gia tri trong thoi han
05 nam, ké tir ngay ky; khi Gidy chirng nhan d& hoan thanh khéa dao tao hét thoi
han thi cac hoc vién phai tham gia hoc bd sung céc kién thirc da thay doi so voi
churong trinh khung quy dinh tai Chwong I11 clia Thong tw nay dé duoc cap Gidy
chirng nhan da hoan thanh khba dao tao m¢i theo quy dinh ctia Théng tw nay.

4. Trong thoi han 05 ngay, ké tir ngay cdp Gidy chirng nhan da hoan thanh
khoa dao tao, co s& dao tao phai gti bao cao két qua dao tao dén S& Xay dung
noi t6 chirc khoa hoc va Bo Xay dung theo mau quy dinh tai phu luc s6 07 ban
hanh kém theo Théng tv nay.

Piéu 16. Cap doi, cap lai Gidy chirng nhan da hoan thanh khoéa dao tao

1. Trwong hop Gidy chiing nhan da hoan thanh khda dao tao van con gia
tri nhwng bi hv hdng, rach nat thi nguoi co gidy giri don dé nghi cép doi kém
theo 02 anh (3x4) va gidy chitng nhan goc dén co s¢ dao tao dé dwoc cap doi
gidy chi*tng nhan; co s& dao tao ghi “cdp doi” vao Gidy chirng nhan da hoan
thanh khéa dao tao.

2. Truong hop Gidy chitng nhan da hoan thanh khoa dao tao van con gia
tri nhung bi mat thi nguoi cé gidy giri don dé nghi cap lai kem theo 02 nh (3x4)
dén co s& dao tao dé duoc cdp lai gidy chirng nhan; co s& dao tao ghi “cap lai”
vao Gidy chirng nhan da hoan thanh khoa dao tao.

3. Trong thoi han 10 ngay, ké tlr ngay nhan du gidy to quy dinh tai Khoan
1, Khodn 2 Biéu nay, co s dao tao da cap gidy chirng nhan lan dau can cl* vao
ho so lwu trir dé thwe hién cap doi hoac cap lai Gidy chitng nhan da hoan thanh
khoa dao tao cho ngui c6 don. Thoi han cé gia tri clia gidy ching nhan cép lai
hodc cap doi lathoi han con lai cla gidy chirng nhan da bi mat hoac bi hw hdng,
rach nét.

4. Trwong hop co s& dao tao da gidi thé hoac chadm dit hoat dong thi
nguoi dé nghi cap ddi hodc cap lai Gidy chiing nhan da hoan thanh khéa dao tao
glri don kem theo gidy to quy dinh tai Khoan 1, Khodn 2 Biéu nay dén Cuc
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Quan ly nha va thi truong bat dong san dé duoc chi dinh co s& dao tao cép doi
hoac cap lai gidy chirng nhan.

5. Chi phi cdp doi hoéc cap lai Gidy chirng nhan hoan thanh khda dao tao
do nguoi dé nghi chi tra bang voi chi phi cdp mai gidy ching nhan.

Piéu 17. Lwu trir ho so khoéa hoc

1. Co s& dao tao c6 trach nhiém lap ho so khéa hoc theo quy dinh tai

Khoan 2 Diéu nay dé lwu trir, phuc vu cho cong tac quan ly vakiém tra clia co
quan ¢ tham quyeén.

2. HO so khoa hoc bao gom:

a) Danh sé&ch hoc vién tham dv tirng khoa hoc va danh sach hoc vién da
duoc cap Gidy chirng nhan da hoan thanh khoa dao tao cua tirng khéa hoc;

b) Nhat ky giang day quy dinh tai Biém b Khoan 2 Diéu 13 clia Thong tw
nay;

c) Danh sach giang vién tham gia giang day tirng khéa hoc dadang ky;

d) B gido trinh, tai liéu giang day;

d) SO quan ly viéc cdp mai, cap doi, cap lai Gidy chirng nhan da hoan
thanh khoéa dao tao;

e) Boi véi doi twong thude dién quy dinh tai Khoan 1 Biéu 2 cla Théng
tw nay thi phai kém theo béo céo thu hoach, bai kiém tra cudi khoa (bao gom ca
bai kiém tra lai néu c6) vabién ban danh gia két qua hoc tap ctia Hoi dong danh
giakét qua hoc tap.

3. Thoi gian luu trir hd so quy dinh tai Khoan 2 Biéu nay duoc thwc hién
theo quy dinh cla phap luat vé lwu tri.

Chuwong V
KIEM TRA, THANH TRA VA XU LY VI PHAM

DPiéu 18. To chtc kiém tra, thanh tra co s@ dao tao

1. Cuc Quan ly nha va thi truong bat dong san co trach nhiém t6 chirc
kiém tra theo dinh ky hodc dot xuat hoat dong dao tao, boi dudng kién thirc
chuyén mon, nghiép vu quan ly van hanh nha chung cu cla cac co s¢ dao tao da
duvoc BO Xay dwng cong nhan trong pham vi ca nuéc.

2. S& Xay dwng cé trach nhiém t0 chirc ki€ém tra theo dinh ky hodc dot
xuat hoac kiém tra theo dé nghi ctia Cuc Quan ly nhavathi truong bat dong san
hoat dong dao tao, bdi dudng kién thirc chuyén mdn, nghiép vu quan ly van
hanh nha chung cv da dwgc Bé Xay dung cdng nhéan trén dia ban.

3. Co quan c6 tham quyén thanh tra vé nha & thuc hién thanh tra hoat
dong dao tao, boi dudng kién thirc chuyén mon, nghiép vu quan ly van hanh nha
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chung cu clia cac co s¢ dao tao da dwgc Bo Xay dwng cong nhan theo quy dinh
cua phap luat.

Diéu 19. Cac hanh vi vi pham trong hoat dong dao tao, boi dudng
kién thirc chuyén mon, nghiép vu quan ly van hanh nha chung cw

1. Cho thué, cho muon tw cach phap nhan dé thuc hién dao tao.

2. Thuc hién dao tao khong ding dia diém dao tao hodc dao tao khi da hét
han dwgc phép dao tao ghi trong Quyét dinh cong nhan co s& dao tao hodc trong
van ban chép thuan diéu chinh theo quy dinh clia Thong tu nay.

3. S dung khéng dlng giang vién da dang ky véi B6 Xay dyng; dao tao
khéng c6 nhat ky gidng day; st dung tai liéu gidng day khong phu hop voi
chuong trinh khung quy dinh tai Chwong 111 cta Thong tw nay.

4. Thuc hién dao tao, boi dudng kién thirc chuyén moén, nghiép vu quan ly
van hanh nha chung cv khi chwa dwgc B Xay dwng cbng nhan.

5. Giang day khéng du thoi lwong chwong trinh theo quy dinh tai Chuong
[1l cila Thong tw nay.

6. Cép Gidy chirng nhan da hoan thanh khéa hoc khong ding quy dinh
cua Thoéng tw nay.

7. Khong luu trir hd so dao tao; khéng bao cao tinh hinh dao tao cho co
quan ¢ tham quyén theo quy dinh clia Thong tw nay.

biéu 20. X ly vi pham

1. Viéc xr ly cac hanh vi vi pham quy dinh tai Biéu 19 cta Théng tu nay
duoc quy dinh nhu sau:

a) T6 chirc dao tao c6 mdt trong cac hanh vi vi pham quy dinh tai céc
Khoan 1, 2 hoac 3 Biéu 19 cla Thong tw nay thi bi tam dinh chi viéc dao tao
trong thdi han 01 ndm, ké tir thoi diém hanh vi vi pham bi phét hién. Treong hop
vi pham lan thi hai tré di mot trong cac hanh vi quy dinh tai cdc Khoan 1, 2 va 3
Piéu 19 ctia Thong tw nay thi bi dinh chi dao tao vinh vién vaxda tén khdi Cong
thong tin dién t& cla BO Xay dwng va clia Cuc Quan ly nha va thi truong bat
dong san; nguoi dirng dau co s& dao tao, ca nhan co lién quan tuy theo mic do
vi pham ma bi x& Iy vi pham hanh chinh hoéc bi truy ctru trach nhiém hinh sy
theo quy dinh clia phap luat; trvdng hop gay thiét hai thi phai boi thuong thiét
hai;

b) To chirc dao tao c6 mot trong cac hanh vi vi pham quy dinh tai céac
Khoan 4, 5 hodc 6 Diéu 19 cta Thong tw nay thi khdng cong nhan két qua dao
tao va bi cong b6 cong khai trén Cong thong tin dién t& ctia Bo Xay dung, cla
Cuc Quan ly nhavathi tredng bat dong san vé khoa dao tao co vi pham va céc
Gidy chirng nhan da dwoc cap clia khda dao tao do;

c) T6 chirc dao tao c6 hanh vi vi pham quy dinh tai Khoan 7 Diéu 19 cla
Thong tw nay thi phai b6 sung hd so hodc glti béo céo con thiéu theo quy dinh;
treong hop khong bo sung hd so hodc khong giri bdo céo theo quy dinh clia

15



Thong tu nay thi khéng cong nhan gia tri ctia Gidy chirng nhan da hoan thanh
khda dao tao c6 vi pham.

2. Céc co s¢ dao tao cé hanh vi vi pham quy dinh tai Biéu 19 cta Théng
tw nay, ngoai viéc bi xr ly theo quy dinh tai Khodn 1 Biéu nay, con bi x& ly vi
pham hanh chinh theo quy dinh ctia phap luat x ly vi pham hanh chinh.

3. Tham quyén x& ly cac hanh vi vi pham quy dinh tai Khoan 1 Diéu nay
duwoc quy dinh nhu sau:

a) BO Xay dung thuc hién tam dinh chi hodc dinh chi vinh vién hoat dong
dao tao, boi dudng kién thirc chuyén mén, nghiép vu quan ly van hanh nha
chung cw ddi voi co s& dao tao co hanh vi vi pham quy dinh tai cac Khoan 1, 2
va 3 Diéu 19 clia Thoéng tv nay;

b) Cuc Quan ly nhavathi trwdng bat dong san thuc hién khong cdng nhan
két qua dao tao, bdi duwdng kién thirc chuyén mén, nghiép vu quan ly van hanh
nha chung cuv cla co s& dao tao c6 hanh vi vi pham quy dinh tai cac Khoan 4, 5,
6 va 7 Biéu 19 cta Thdng tu nay.

Chuong VI
TO CHUC THUC HIEN
Diéu 21. X{r ly chuyén tiép

1. Trong thoi han 06 thang, ké tlr ngay Thong tv nay cé hiéu lyc thi
hanh, cac co s& dao tao da dwoc BO Xay dwng cdng nhan du diéu kién dao tao
theo quy dinh clia Thong tw s6 14/2011/TT-BXD ngay 25 thang 11 nam 2011
quy dinh vé hoat dong dao tao, boi duwdng kién thirc chuyén mon, nghiép vu
quan ly van hanh nha chung cv (sau day goi chung la Thong tu s6 14/2011/TT-
BXD) phai hoan tat ho so dé duoc BO Xay dwng cong nhan co s¢ dao tao theo
quy dinh clia Théng tv nay; trwong hop qua thdi han quy dinh tai Khoan nay
ma cac co s¢ dao tao chua glri ho so dé duoc BO Xay dwng cong nhan di diéu
kién dao tao theo quy dinh clia Théng tw nay thi khéng duwoc to chirc dao tao,
boi dwdng kién thirc chuyén mdn, nghiép vu quan ly van hanh nha chung cv va
bi xéa tén khoi Cong thong tin dién t&r clia BO Xay dwng, clia Cuc quan ly nha
vathi trvong bat dong san.

2. Gidy chirng nhan da hoan thanh khéa dao tao dwgc cap theo quy dinh
clia Thong tw s6 14/2011/TT-BXD c6 giatri trong thoi han la 05 nam, ké tir ngay
Thong tu nay cé hiéu lwc thi hanh; trvdng hop gidy chirng nhan bi hu héng, rach
nét hodc bi mat thi duoc cap déi hodc cap lai theo quy dinh clia Thong tw nay.

3. Trudng hop dén ngay Thong tw nay cd hiéu luc thi hanh ma khda dao
tao, boi dudng kién thirc chuyén mén, nghiép vu quan ly van hanh nha chung cu
theo quy dinh ctia Thong tw s6 14/2011/TT-BXD chua két thic thi co s¢ dao tao
duoc tiép tuc thuc hién dao tao theo quy dinh clia Thong tw s6 14/2011/TT-BXD
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(trlr treong hop co s& dao tao cd nhu cau bd sung kién thirc theo quy dinh cla
Théng tv nay); viéc cdp Gidy ching nhan da hoan thanh khéa hoc duoc thuc
hién theo quy dinh clia Thong tu nay.

4. Trwong hop dén ngay Thong tw nay co6 hiéu luc thi hanh ma céac hoc
vién da hoan thanh khoa dao tao theo quy dinh clia Thong tv s6 14/2011/TT-
BXD nhung chua duoc cap Gidy chirng nhan da hoan thanh khoéa dao tao thi
thuc hién cap gidy chirng nhan theo quy dinh clia Thong tu nay.

Diéu 22. Trach nhiém cla Uy ban nhan dan cac tinh, thanh phd
trwc thuéc Trung wong va S& Xay dwng

1. Uy ban nhan dan cac tinh, thanh phé truc thudc Trung wong cd trach
nhiém chi dao cac co quan chirc nang clia dia phwong té chirc thanh tra, ki€ém tra
hoat dong dao tao, bdi dudng kién thirc chuyén mén, nghiép vu quan ly van
hanh nha chung cw clia cac co s& dao tao trén dia ban theo quy dinh tai Thong tw
nay; Xt ly vi pham theo tham quyén hodc dé nghi co quan c6 tham quyén x ly
céc hanh vi vi pham theo quy dinh ctia Thong tu nay.

2. S Xay dung c6 trach nhiém gidp Uy ban nhan dan cla tinh, thanh phd
tric thudc Trung wong thic hién chirc nang quan ly nha nwéc vé hoat dong dao
tao, boi dwdng kién thirc chuyén mdn, nghiép vu quan ly van hanh nha chung cu
clia cac co s¢ dao tao trén dia ban; tong hop va glri bao céo vé tinh hinh dao tao
clla cac co s trén dia ban vé BO Xay dung theo dinh ky 6 thang, 1 nam hoac
theo yéu cau dot xuat theo mau quy dinh tai phu luc s6 08 ban hanh kém theo
Thong tv nay.

Diéu 23. Trach nhiém ctia Cuc Quan ly nhava thi trudng bat dong san

1. Tiép nhan hod so dé nghi cong nhan co s& du diéu kién dwoc dao tao,
boi dudng kién thirc chuyén mdn, nghiép vu quan ly van hanh nha chung cu va
bdo céo BO Xay dung quyét dinh cong nhan theo quy dinh clia Thong tw nay.

2. Tiép nhan, kiém tra va giai quyét cac dé xuat thay doéi, bo sung sau khi
daduwoc Bo Xay dung quyét dinh cdng nhan.

3. Huéng dan, don déc, kiém tra hoat dong dao tao, boi dudng kién thirc
chuyén mén, nghiép vu quan ly van hanh nha chung cv cta co sé dao tao trén
pham vi cd nwdc vaxd ly cac hanh vi vi pham theo tham quyén.

4. Phéi hop véi Trung tdm thong tin cla BO Xay dung dang tai danh sach
cac co s¢ dao tao da dwoc BO Xay dung cong nhan (bao gom cd viéc thay doi,
b6 sung dia diém, giang vién), xéa tén co s& dao tao, cong khai thong tin vé céc
co s& dao tao, cac ca nhan bi xt ly vi pham trén Cong thong tin dién tlr clia Bo
Xay dung.

5. Bang tai cac thong tin theo quy dinh tai Khoan 4 Diéu nay trén Cong
thong tin dién tr clla Cuc Quan ly nhavathi truong bat dong san.

6. Tong hop, bédo cao tinh hinh thic hién Thong tw nay theo dinh ky va
ki€n nghi viéc sra doi, bo sung dé BO trv dng BO Xay dwng xem xét, quyét dinh.
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7. Thuc hién cac nhiém vu khac duoc B trudng Bé Xay dwng giao.

Diéu 24. Trach nhiém clia co s¢ dao tao

1. T6 chirc dao tao theo dling quy dinh clia Thong tw nay.

2. Béo céo viéc dao tao, boi duwdng kién thirc chuyén moén, nghiép vu quan
ly van hanh nha chung cu theo quy dinh cla Théng tv nay.

3. Thong bao cho hoc vién da dugc cap Gidy chirng nhan da hoan thanh
khoa dao tao theo quy dinh clia Thong tw s6 14/2011/TT-BXD vé thoi han c6 gia
tri cGa gidy chirng nhan theo quy dinh ctia Théng tu nay.

4. Chdp hanh quyét dinh xt ly vi pham cla co quan cé tham quyén theo
quy dinh cta Thong tw nay va phap luat co lién quan.

5. Thue hién céac quy dinh khac clia Théng tv nay va cla phap luat cé lién
quan.

Piéu 25. Diéu khoan thi hanh®®

1. Thong tw nay ¢6 hiéu luc thi hanh ké tir ngay 15 thang 02 ndm 2016.

2. Thong tu sd 14/2011/TT-BXD ngay 25 thang 11 nam 2011 cla B0
trudng BO Xay dwng quy dinh vé hoat dong dao tao, boi dudng kién thirc chuyén
mon nghiép vu quan ly van hanh nha chung cw hét hiéu luc ké tir ngay Thong tw
nay co hiéu lyc thi hanh.

8 Thong tu s6 23/2016/TT-BXD ngay 01 thang 7 ndm 2016 ctia B truéng Bd Xay dung bai bd toan bd hodc mdt phan van
ban quy pham phap ludt c6 quy dinh vé& digu kién dau tw kinh doanh do B6 Xay dwng ban hanh c6 hiéu lyc thi hanh ké tir
ngay 01 thang 7 ndm 2016 quy dinh nhv sau:

“Pidu 3. Hiéu lyc thi hanh

1. Thong tu nay c6 hiéu luc thi hanh ké tir ngay ky.

2. Co quan, t6 chirc, ca nhan c6 lién quan chiu trach nhiém thi hanh Thong tw nay./.”

9 Théng tw s6 28/2016/TT-BXD ngay 15 thang 12 nam 2016 ctia BO X4y dwng sira d6i, b6 sung mot s6 quy dinh clia Thong
tw s6 10/2015/TT-BXD ngay 30 thang 12 ndm 2015 clia B6 Xay dwng quy dinh viéc dao tao, bdi dudng kién thirc chuyén
mon, nghiép vu quan ly van hanh nha chung cu, Thong tw s6 11/2015/TT-BXD ngay 30 thang 12 nam 2015 cla B Xay
dwng quy dinh viéc c&p chiing chi hanh nghé moi gi¢i bat dong san; hudng dan viéc dao tao, bdi dwdng kién thirc hanh nghé
moi giGi bat déng san, diéu hanh san giao dich bat déng san, viéc thanh 1ap vatd chic hoat dong cuia san giao dich bat dong
san va mot so quy dinh clia Quy ché quan ly, st dung nha chung cw ban hanh kém theo Théng tv s6 02/2016/TT-BXD, c6
hiéu Iuc thi hanh ké tir ngay 01 thang 02 nam 2017 quy dinh nhu sau:

“Piéu 4. Hiéu luwc thi hanh

1. Théng twv nay ¢6 hiéu luc thi hanh ké tir ngay 01 thang 02 nam 2017.

2. MAu Gidy chitng nhan da hoan thanh khda dao tao, bdi duéng kién thirc chuyén mén, nghiép vu quan ly van
hanh nha chung cv dugc quy dinh tai phu luc s6 01 ban hanh kém theo Théng tw nay va thay thé cho mau Gidy chitng nhan
da hoan thanh khéa dao tao, bdi dwéng kién thirc chuyén mén, nghiép vu quan ly van hanh nha chung cu duoc quy dinh tai
phu luc s6 05 ban hanh kém theo Thong tu s6 10/2015/TT-BXD ngay 30 thang 12 ndm 2015 ctla B0 trwdng Bo Xay dung.

3. Mau noi quy quan ly, st dung nha chung cv dugc huéng dan tham khao tai phu luc s6 02 ban hanh kém theo
Théng tw ny thay thé cho Mau néi quy quan 1y, st dung nha chung cu quy dinh tai phu luc s6 01 ban hanh kém theo Thong
tw s6 02/2015/TT-BXD ngay 30 thang 12 ndm 2015 clia B0 trwéng B Xay dung.

4. Bé&i bd cac quy dinh sau day:

a) Phu luc s6 05 ctia Thong tw s6 10/2015/TT-BXD ngay 30 thang 12 nam 2015 cla B trudng B Xay dung quy
dinh vé viéc dao tao, boi dudng kién thirc chuyén mén, nghiép vu quan Iy van hanh nha chung cv;

b) Khoan 4 Biéu 3, Tiéu d& Muc 1, Muc 2 cta Chrong 111, Bigu 27 va phu luc s6 7 clia Thong tv s6 11/2015/TT-
BXD ngay 30 thang 12 nam 2015 cla B0 trwdng B Xay dwng quy dinh vé viéc cép chiing chi hanh nghé méi gidi bat dong
san; hwéng dan viéc dao tao, bdi dudng kién thirc hanh nghé méi gi¢i bat dong san, didu hanh san giao dich bét dong san;
viéc thanh 1ap vaté chic hoat déng ctia san giao dich bat dong san;

¢) Khoan 7 va Khoan 8 Biéu 36; Khoadn 2 va Khodn 3 Biéu 46 cla Thong tv s6 02/2016/TT-BXD ngay 02 thang 4
nam 2016 cla B0 trudng Bo Xay dwng vé ban hanh Quy ché quan ly, s dung nha chung cu.

5. Cac quy dinh v& quan Iy, st dung nha chung cv do cac B, nganh va Uy ban nhan dan cac tinh, thanh phd truc
thudc trung wong ban hanh trueéc ngay Thong tv nay c6 hiéu luc thi hanh makhéc véi cac quy dinh cla Thong tu nay thi thuc
hién theo quy dinh cla Thong tu nay.

6. Trong qué trinh thuc hién, néu gép kho khan, viedng mac, d& nghi phan anh kip thoi vé Bo Xay dwng dé huong
dan hodc stra déi, ba sung cho phi hop./. ”
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Trong quéa trinh thiee hién, néu c6 vudng mac dé nghi phan anh vé Bo Xay
dwng dé giai quyét hodc stra di, bd sung cho pht hop./.

Noi nhan: ~ )
- Thi twéng, cic Phé Thil tréng Chinh phi: KT.BO TRUONG
- V&n phong Trung vong va céc Ban clia Dang; THU TRUONG

- Céc B, co quan ngang B0, co quan thudc CP;

- Hoi ddng dan toc vacéac Uy ban ctia Quéc hdi;

- Van phong Tong bi thu;

- Van phong Quoc hdi; X1y
- Vén phong Cha tich nuérc; (daky)
- Vén phong Trung vong Bang;

- Vén phong Chinh Pha;

- Toa an Nhéan dan t6i cao;

- Vién Kiém sat Nhan dan téi cao; Pham ang Ha
- Co quan Trung vong cla cac doan thé; )

- HDND, UBND céc tinh, thanh pho truc thuéc TW;

- Cuc Kiém tra van ban QPPL — B0 Tu phéap;

- Cong hédo, Website clia Chinh phd, Website clia BXD;

- S& Xay dwng cac tinh, thanh pho tryc thudc TW;

- Lwu: VT, Cuc QLN (5b).

BO XAY DUNG XAC THUC VAN BAN HOP NHAT

S6: 03/VBHN-BXD

Noi nhan: Ha Noi, ngay 20 thang 12 nam 2016
- Van phong Chinh pht (dé dang Cong bao); A 2

- C6ng TTDT Chinh phu (dé dang tai); KT.BO TRUONG

- Trung tam thong tin clia BXD (dé dang lén THU TRUONG

Trang thong tin dién tk);
- Luwu: VT, PC, Cuc QLN.

(daky)

D6 birc Duy
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Phu |

uc 1: Mau vin ban dé nghi céng nhan co s¢ da diéu kién duoc dao tao,

boi dudng kién thirc chuyén mon, nghiép vu quan ly van hanh nha chung cv

(Ban hanh kem theo Thong tw s6 10/2015/TT-BXD
ngay 30 thang 12 nam 2015 cua B trudng B Xay ding)

CONG HOA XA HOI CHU NGHTA VIET NAM
Poc lap - Ty do - Hanh phuc

Kinh gri: BO Xay dung

TN 0N L.t b e bt neenas
CMND (H0 chiéu) sb.......... , CAp ngay....thang ....nam........ , noi cap..........
Dai dién ((ghi tén co SG A0 tA0).......ccecviiricricice e
Piachii..ccccveen.. , SO dién thoai.......... , S0 Fax......... E-mail....cccoo.......
Can clr quy dinh tai Diéu 05 cta Thong tw s6 10/2015/TT-BXD ngay 30
thang 12 nam 2015 cua BO trwdng B6 Xay dung, co s¢ dao tao................ (ghi
tén co s& dao tao) dé nghi BO Xay dung xem xét, quyét dinh cong nhan
............. (ghi tén co s& dao tao) du diéu kién duoc to chirc cac khoda dao tao, boi
du@ng chuyén mén, nghiép vu quan ly van hanh nha chung cu theo cac néi dung
sau day:
1. Dia diém dao tao 1Y tUYEL .........covevieecceeceee e
2. Dia diém dao tao thC NANN:........ccveeeeeeeeeeeeeee e

3. Kém theo van ban nay co cac gidy to theo quy dinh cia Thong tw
/2015/TT-BXD bao gom:

Co s¢ dao tao............... (ghi tén co s& dao tao) xin chiu trach nhiém veé tinh
xac thuc clia cac gidy to0 kem theo, cam két tuan tha thwc hién cac quy dinh cla

Thong

tr sO 10/2015/TT-BXD ngay 30 thang 12 nam 2015 cla B6 Xay dung va

céac quy dinh cua phap luat lién quan sau khi dwgc B6 Xay dwng cong nhan./.

Thu trwdng co s¢ dao tao
(Ky, ghi r6 ho tén va déng dau co s& dao tao)
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Phu luc 2: Mau bao céo danh sach giang vién
(Ban hanh kem theo Thong tw s6 10/2015/TT-BXD
ngay 30 thang 12 nam 2015 cua B0 trudng B Xay ding)

(TEN CO SO PAO TAO)

DANH SACH GIANG VIEN THAM GIA GIANG DAY KIEN THUC
CHUYEN MON, NGHIEP VU QUAN LY VAN HANH NHA CHUNG CU

Tatnghigp |\ ih nahiem
Hova | Ngay, . dai hoc N 2T Chuyén | Chir ky
tén thang bon vi hodc sau cong tac trong dé dang clia
Stt 2 < dang " [Thh vyrc dang I s
giang nam o . dai hoc . ky gidng | giang
vién snh | N9 tac chuyén Ky giang day day vién
nganh (ghi r6 sd nam) '
1) ) € 4) ©) (6) () )

Thu trwdng co s¢ dao tao
(Ky, ghi rd ho tén va dong dau co s¢ dao tao)
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Phu luc 3: Ban ké khai nang luc, kinh nghiém ctia gidng vién tham gia gidng
day kién thrc chuyén moén, nghiép vu quan ly van hanh nha chung cw
(Ban hanh kem theo Thong tw s6 10/2015/TT-BXD

ngay 30 thang 12 nam 2015 cua B0 trudng B Xay ding)

1) Ho

2) Chirc vu

BAN KE KHAI NANG LUC, KINH NGHIEM CUA GIANG VIEN

Vaten giang VIen:..........oooiiiiiii e

3) NOIT AaNg CONG TAC: v v et e e e e e e e e
4) NGB NGNIBD: ettt e e e e

5) Tot nghiép dai hoc (hodc cao hoc, tién sT) chuyén nganh: .....................

5) Quatrinh cong tac:

Quatrinh congtac Linh vuc s A
St (t ndam.......dén nam........ ) | cbngtéc S0 nam kinh nghiém
1) &) ©) (4)

Xac nhéan cuda thu truédng co quan,

don vi noi cdng tac
(Ky, ghi rd ho tén va déng dau)

Nguoi ké khai
(Ky, ghi r6 ho tén)
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Phu luc 4: Mau quyét dinh cong nhan co s¢ da diéu kién dwoc dao tao,
boi dwdng kién thirc chuyén mon, nghiép vu quan ly van hanh nha chung cw
(ban hanh keém theo Théng tw s6 10/2015/TT-BXD
ngay 30 thang 12 nam 2015 cua B0 trudng B Xay ding)

BO XAY DUNG CONG HOA XA HOI CHU NGHIA VIET NAM
- Boc l1ap — Tw do — Hanh phuc
$6.....[Qb-BXD . , Ngay ...... thang........ nam.....
QUYET BINH

Cong nhan don vi du diéu kién dao tao, boi dudng kién thirc chuyén mon,
nghiép vu quan ly van hanh nha chung cw

BO TRUONG BO XAY DUNG

Can ctr Luat Nha & sb 65/2014/QH13 ngay 25 thang 11 nam 2014;

Can cr Nghi dinh s6 62/2013/NB-CP ngay 25 thang 06 nam 2013 cla
Chinh phl quy dinh chirc nang, nhiém vu, quyén han va co cdu to chirc clia Bo
Xay dung;

Can clr Thong tw s6 10/2015/TT-BXD ngay 30 thang 12 nam 2015 cutia B
trudng BO Xay dwng quy dinh vé viéc dao tao, boi dudng kién thirc kién thirc
chuy&n mén, nghiép vu vé quan ly van hanh nha chung cu;

Can ctv ho so dé nghi cong nhan co s& du diéu kién dwgc dao tao kién
thirc, nghiép vu quan ly van hanh nha chung cu;

Xét dé nghi cta Cuc trudng Cuc quan ly nhavathi treong bat dong san,

QUYET PINH:

Piéu 1. Cong nhan................c.e... (tén co s& dao tao) cd du diéu
kién dwoc t6 chirc dao tao, bdi dudng kién thirc chuy&n mon, nghiép vu quan ly
van hanh nha chung cu theo quy dinh tai Thong tv s6 10/2015/TT-BXD ngay 30
thang 12 nam 2015 tai dia diém sau day :

2. Pia diém t0 chirc dao tao thuc hanh: .........cooveiie e,
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Diéu 2. Co sb dao tao cb tén néu tai Diéu 1 cla Quyét dinh nay phai t6
chirc dao tao theo ding dia di€ém, danh sach giang vién, tai liéu giang day da
dang ky v6i Bo Xay dung va dwoc st dung con dau ndi theo quy dinh khi cap
Gidy chirng nhan da hoan thanh khéa dao tao, boi dwdng kién thirc kién thirc
chuyén mén, nghiép vu quan ly van hanh nha chung cu.

Diéu 3. Quyét dinh nay co hiéu luc ké tir ngay ky va co giatri trong thoi
han 05 nam.

Diéu 4. Chanh Van phong B0, Cuc trwdng Cuc quan ly nhavathi truong
bat dong san, Giam doc Trung tam Thong tin, Tha trudng co s¢ dao tao co tén
néu tai Diéu 1 va céc to chiic, ca nhan co lién quan chiu trach nhiém thi hanh
Quyét dinh nay./.

Noi nhan : Thu trwedng co quan

- Nhv Diéu 4; . .~ N A,

- S XAy ding noi t6 chirc d20 tao (dé theo dai, kitra): (KY, ghi 16 ho tén va dong dau)
- Website B6 Xay dwng, Cuc Quan ly nha va thi truong

bét dong san (dé dang tai);

- Luu: VT, Cuc QLN (2b)
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Phu luc 5: Mau Gidy chirng nhan d& hoan thanh khoa dao tao,
boi dudng kién thirc chuyén mon, nghiép vu quan ly van hanh nha chung

CU’lO
TEN CO SO DAO TAO CONG HOA XA HOI CHU NGHTA VIET NAM
----------------- DBdc lap - Tu do - Hanh phuc
Anh 3x4 GIAY CHUNG NHAN
(déng dau DA HOAN THANH KHOA BAO TAO CHUYEN MON,
ndi cla co NGHIEP VU QUAN LY VAN HANH NHA CHUNG CU
s dao TEN CO SO PAO TAO®
tao) CAp Cho ONG/A ..vvv e e
CMND (HO Chiu) SO: ... ..ovvviiiieeiee e eee e
CAp NGAY.oe oo o et
SE: /DTQLVH®Y D& hoan thanh khoa dao tao chuyén mén, nghiép vu quan ly
oo )@ van hanh nha chung cu to chirc tai:
TUngay ....... thang ....... nam.......
Dénngay ...... thang ....... nam.......
......... ,Ngay .......thang .......nam
THU TRUONG CO SO DAO TAO @
(Ky, ghi r6 ho tén va déng déu)
Ghi chu:

1. S8 gidy chirng nhan duoc ghi theo thir tu; treong hop cdp doi hodc cdp lai gidy ching nhan thi
ghi theo s6 gidy ching nhéan cii; truong hop co s khac cap lai gidy chirng nhan theo yéu cau clia
Cuc Quan ly nha va thi truong bat dong san theo quy dinh tai Diéu 14 cla Thong tu
$610/2015/TT-BXD thi ghi theo s6 moi.

2. Ghi cdp doi hodc cép lai; treong hop cap méi thi khdng c6 dong nay; néu cdp lai thi ghi cap lai
lan thi....; néu cdp doi thi ghi la cap doi.

3. Ghi tén co sé dao tao.

4. Ghi chiic danh ctia ngudi ky gidy chirng nhan.

5. Gidy chitng nhan cd kich thwdc kho A5 (210mm x 148.5mm).

6. Gidy chirng nhan c6 hai mat, dwgc quy dinh nhv sau: ‘

- Mat ngoai: nén mau do dun; phia trén ghi tén co s& dao tao bang chir in hoa dam mau vang, font
Times New Roman, ¢& chit 12; & gilta in hinh quéc huy mau vang, dudng kinh 4 ¢cm; phia duéi ghi
chit "GIAY CHUNG NHAN" bang chit in hoa ddm mau vang, font Times New Roman, ¢& chit 14;

- Mét trong in hoa tiét tréng dong mau trang, nén xanh da troi nhat va cé cac ndi dung ghi theo
mau néu trén.

10 Phy luc nay duoc b bd va thay thé theo quy dinh tai khoan 2 Diéu 4 va diém a khoan 4 Diéu 4 cla Thong tv sO
28/2016/TT-BXD ngay 15 thang 12 nam 2016 clia BO Xay dvng.
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Phu luc 6: Mau Gidy chirng nhan bbdi dudng kién thic quan ly,
sir dung nha chung cu cho cac thanh vién Ban quan tri
(Ban hanh kem theo Thong tv s6 10/2015/TT-BXD
ngay 30 thang 12 nam 2015 cta B trwdng B6 Xay duwng)

TEN CO SO BDAO TAO CONG HOA XA HOI CHU NGHTA VIET NAM
Poc 1ap - Tu do - Hanh phuc

GIAY CHUNG NHAN

Anh 3x4

(déng dau DA HOAN THANH KHOA BOI DUONG KIEN THUC
nGi clia co QUAN LY, SU DUNG NHA CHUNG CU CHO
st dao tao) THANH VIEN BAN QUAN TRI NHA CHUNG CU

TEN CO SOPAOTAO®

Cép cho dng/ba:
CMND (Ho chiéu) s6: ....... cap ngay..../..../1.....tai
D& hoan thanh khéa boi dutng kién thirc quan ly,

van hanh nha chung cuv t6 chtrc tai:

TU ngay
Dén ngay

, Ngay thang am ...
THU TRUONG CO SO PAO TAO
(Ky, ghi rd ho tén va déng dau)

Ghi chu:
1. S6 gidy chirng nhan duoc ghi theo thi tw; trvdng hop cap doi hodc cap lai gidy chirng nhan thi
ghi theo s6 gidy chi*rng nhan cii; trwvong hop co sé khac cap lai gidy ching nhan theo yéu cau cla
Cuc Quan ly nha va thi trvong bat déng san theo quy dinh tai Diéu 14 cla Thong tw s6 10/2015/TT-
BXD thi ghi theo s6 méi.
2. Ghi cap doi hoac cdp lai; trevong hop cap lai thi ghi (cap lai 1an thi..... ).
3. Ghi tén co s& dao tao bang chi in hoa.
4. Ghi chirc danh cta nguoi ky gidy chirng nhan.
5. Gidy chiing nhan c6 kich thudc khd A5 (210mm x 148.5mm).
6. Gidy chirng nhan c6 hai mat, dwgc quy dinh nhu sau:
- Mat ngoai: nén mau xanh la cay dam; phia trén ghi tén co s& dao tao bang chit in hoa dam mau
vang, font Times New Roman, c& chit 12; & gitta in hinh quéc huy mau vang, duong kinh 4 cm; phia
dwdi ghi chir "GIAY CHUNG NHAN" béng chit in hoa dam mau vang, font Times New Roman, c&
chir 14;
- Mt trong in hoa ti€t tréng dong mau trdng, nén xanh da troi nhat va cé cac ndi dung ghi theo
mAlI nAil trén 26



Phu luc 7: Mau béo céo két qua dao tao, boi dudng kién thirc
chuyén mén, nghiép vu quan ly van hanh nha chung cw
(Ban hanh kem theo Thong tw s6 10/2015/TT-BXD

ngay 30 thang 12 nam 2015 cua B0 trudng B Xay dwng)

TEN CO SO DAO TAO

SO e

BAO CAO KET QUA KHOA BAO TAO, BOI DUGNG KIEN THUC,
NGHIEP VU QUAN LY VAN HANH NHA CHUNG CU

Kinh gtri: S& Xay dwng

Co s¢ dao tao:......... (tén co s6 dao tao) bao cao két qua khoa dao tao, boi
dwdng kién thirc chuyén mén, nghiép vu quan ly van hanh nha chung cuv nhu sau:

Khoa dao tao lan tht................. duoc t6 chirc tir ngay: ....[....[...dén
ngay..../....[.... taidiachi.......... c6 s0 lwgng hoc vién duoc cap Gidy chiing nhan
da hoan thanh khoa dao tao, boi dudng kién thirc chuyén mon, nghiép vu quan ly
van hanh nha chung cv clia khéa dao tao nay la ........ hoc vién, cu thé nhu sau:

1. Cac hoc vién da duoc cap Gidy chirng nhan da hoan thanh khéa dao tao,

boi dudng kién thirc chuyén mon, nghiép vu quan ly van hanh nha chung cv
bao gom:

Stt Ho vatén Ponvicong tdc | Thoi han gidy chirng nhan Ghi chu

) ¢ ©) (4) (5)
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2. Cac hoc vién da dugc cdp Gidy chrng nhan da hoan thanh khéa boi
dudng kién thirc quan ly, st dung nha chung cu cho cac thanh vién Ban
guan tri bao gom:

Stt Ho vatén Pon vi cdng tac Thoi han gidy chirng nhan Ghi chu
(1) 2 ©) 4 )
., hgay .... thang.... nam.....
Noi nha Thu trudng co sé dao tao
oi nhan : . R AN gz x
CNhe trén - (Ky, ghi r6 ho tén va dong dau)
- BO Xay dvng (dé b/c);
-Luu ...
Ghi chu:

Cot 3. Ghi noi dang cong tac (néu co6); d6i véi Ban quan tri thi ghi dia chi nha
chung cu.
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Phu luc 8: Mau béo céo tinh hinh hoat dong dao tao, bdi dwéng
kién thirc quan ly, str dung nha chung cuv ctia S& Xay dwng
(Ban hanh kem theo Thong tw s6 10/2015/TT-BXD
ngay 30 thang 12 nam 2015 cua B0 trudng B Xay ding)

UBND TiNH ....... CONG HOA XA HOI CHU NGHTA VIET NAM

SO XAY DUNG Doc lap - Ty do - Hanh phic
_— , Ngay....thang....nam 2015

) ~ BAO CAO KET QUA KHOA DAO TAO, BOI DUGNG
KIEN THU'C CHUYEN MON, NGHIEP VU QUAN LY VAN HANH NHA
CHUNG CU

Kinh glri: B6 Xay dung

S& Xay dung.......c.ceueeen. bao cao két qua khoa dao tao, boi dudng kién
thirc chuy&n mon, nghiép vu quan ly van hanh nha chung cu trén dia ban nhw
sau:

1. Tinh tr ngay..../..../....dén ngay..../..../....trén dia ban tinh (hodc TP)
... €0 s0 lvgng hoc vién dugc cdp Gidy chirng nhan da hoan thanh khéa dao tao
ki€n thirc chuyén mdn, nghiép vu quan ly van hanh nha chung cu nhv sau:

a) SO lvong hoc vién dwgc cdp Gidy chirng nhan da hoan thanh khéa dao
tao, boi dudng kién thirc chuyén moén, nghiép vu quan ly van hanh nha chung cu
B e e,

b) S6 lvong hoc vién duoc cdp Gidy chirng nhan da hoan thanh khéa boi
dudng kién thirc quan ly, s dung nha chung cu cho cac thanh vién Ban quan tri
[ TP

2. Céc kho khan, vudng mac va kién nghi trong quéa trinh quan ly dao tao
TN 1A DN e e

‘Noi nhan: Thu truéng co quan
- 't'hu’ trén; (Ky, ghi r6 ho tén va dong dau)
- LUU ...
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